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ACRONYMS

ACRONYM | MEANING

AA Accounting Authority

AGSA Auditor-General South Africa

APP Annual Performance Plan

AOPO Audit of Predetermined Objectives

ARC Audit and Risk Committee

B-BBEE Broad-Based Black Economic Empowerment

CAATS Computer Assisted Audit Techniques

CA (SA) Chartered Accountant (South Africa)

CEO Chief Executive Officer

CSD Central Supplier Database

Ccv Curriculum Vitae

DHET Department of Higher Education and Training

DPME Department of Planning, Monitoring and Evaluation

FIN Finance

GRAP Generally Recognised Accounting Practices

IFRS International Financial Reporting Standards

IRBA Independent Regulatory Body for Auditors

A SA Institute of Internal Auditors South Africa

IT Information Technology

ITGC Information Technology General Control

merSETA Manufacturing, Engineering and Related Services Sector Education and
Training Authority

NT National Treasury

PFMA Public Finance Management Act No 1 of 1999

PPPFA Preferential Procurement Policy Framework Act No 5 of 2000

SAICA South African Institute of Chartered Accountants

SBD Standard Bidding Document

SETA Sector Education and Training Authority

SLA Service Level Agreement

SP Strategic Plan

SSP Sector Skills Plan

ToR Terms of Reference

BACKGROUND

The merSETA was established in 2000 to promote skills development in terms of the Skills

Development Act (Act No. 97 of 1998 as amended).

The merSETA facilitates skills development in the manufacturing, engineering, and related

services that encompass the following sectors: Automotive, Metal, Motor, Tyre, Plastics, and

Automotive Components Manufacturing.

The merSETA as a Schedule 3A public entity is governed by the PFMA (Act 1 of 1999 and its
accompanying regulations). Section 51(1)(a)(ii) of the PFMA states that an Accounting Authority
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of a public entity must ensure that a public entity has and maintains a system of internal audit
under the control and direction of an audit committee complying with and operating in accordance
with regulations and instructions prescribed in terms of sections 76 and 77.

The merSETA in lieu of the above regulatory prescripts requires the services of an internal auditor

to render various services, which include the following:

1. Financial aspects of the external audit as benchmarked by GRAP, IFRS and other
accounting and relevant treasury standards and guidelines.

2. Performance information aspects of the external audit as benchmarked the merSETA

strategic documentation namely:

a. SSP

b. SP

c. APP/SLA

d. DPME Guidelines and Frameworks

e. DHET Validation Guidelines and Frameworks
f. National Treasury Guidelines and Frameworks

SSP, SP, APP/SLA are available on the merSETA website — www.merseta.org.za

OBJECTIVE
The objective of this tender is to procure an independent service provider to provide internal audit

services for the merSETA, for a period of three (3) years.
The appointed bidder is expected to carry out the mandate of the Internal Audit function, as
approved by the merSETA Audit and Risk Committee (ARC), in terms of the merSETA Internal

Audit approved annual rolling plan.

PROJECT/ CONTRACT PERIOD
The contract period for this project will be from date of last signature for a period of three (3)

years.

SCOPE
The successful bidder is required to perform the following services:

a) Financial audits.

Compliance audits.

Review and audit the AOPO and CAATS.

Performance Review audits.

Quarterly audit of performance reports to DHET.

f) Information Technology (IT) audits.

g) Audit of human resources practices such as performance management, recruitment,

legislative compliance etc

Document Title Open Tender Terms of Reference

Document Number FIN-TR-001(B) Revision Date 20 April 2023
Page Number Page 4 of 15 *Next Revision Date 01 April 2025
Revision Number Rev 08 Access Controlled

*The document shall be revised at least 3 months before next revision date or as per merSETA organisational and operational changes




h) Quarterly validation of commitment registers in terms of validity of balances on contracts,

validity of contract to be still in place and discretionary contract management adequacy.

i) Review of risk management and treatment processes.

j) Review of merSETA legislative compliance framework and recommendations.

k) Corporate Governance Review.

I) Ad hoc projects - Investigative (forensic) audit as and when required.

m) Quality assurance of each competitive bidding process prior to award, as and when

required.

n) Liaise with external auditors on merSETA'’s audits whenever necessary.

DELIVERABLES
6.1.  The bidder should assist merSETA to accomplish its deliverables by:

6.1.1.

6.1.2.

Bringing a systematic and disciplined approach in evaluating and improving the
effectiveness of risk management control and governance processes.

Assist the ARC, the AA and management in the effective discharging of their
responsibilities.

6.2.  This will be done by providing several services in the form of:

6.2.1.
6.2.2.
6.2.3.
6.2.4.
6.2.5.

Analysis.

Appraisal.

Recommendations.

Guidance on information concerning activities that were reviewed; and

Regular follow ups and communications.

6.3.  The deliverables of the project shall entail:

6.3.1.

6.3.2.

6.3.3.
6.3.4

Preparation of a three (3) year internal audit plan based on the organisational
risks identified.

Develop a detailed annual plan indicating scope, cost and timelines for each
internal audit engagement.

Planning and preparation for audit work.

Reporting to and attendance of all ARC meetings, and various other related

committees as and when required.

6.3.5. Present and discuss the said committees reports as and when required.

6.3.6. Evaluating the effectiveness of risk management in line with the merSETA
Enterprise Risk Management Policy.

6.3.7. Corporate governance systems against international standards, Public Finance
Management Act (Act 1 of 1999, as amended) (PFMA), KING IV Report and
provide counsel and guidance at management level; and

6.3.8. Fulfilling all requirements pertaining to internal audit as reflected in the PFMA
and Treasury Regulations; and
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6.3.9 Perform IT Audits:

6.3.9.1 Perform value added data analytics through CAATS to increase audit
scope and efficiencies in the audit process.

6.3.9.2 Review the planning, design, development, implementation and
operation of major computer-based systems; and

6.3.9.3 Review controls to monitor the ITGC Environment - physical and logical
access and security, change management, data operations and back-
up procedures.

6.3.10 Reviewing operations or programmes to ascertain whether results are
consistent with established objectives and goals and whether the operations or
programmes are being carried out as planned in the Annual Performance Plan,
as set up in the mandates.

6.3.11 Review the current process of safeguarding assets, verify the existence of
assets and provide advice on improving the process.

6.3.12 Perform any ad hoc assignments as requested by the Chief Executive Officer
(CEO) or ARC or the Accounting Authority.

6.3.13 The internal auditor must seek to identify serious defects in internal controls,
which might result in possible malpractices. Any such defects must be reported
immediately to the CEO and/or ARC without disclosing these to any other staff.
This also applies to instances where serious fraud and irregularities have been
uncovered.

6.3.14 Perform audit assignments in accordance with the International Standards for
the Professional Practice of Internal Auditing as well as the King reports on
Governance. The execution of each assignment shall be in accordance with the
Annual Internal Audit Plan. Upon completion, all procedural documentation and
working papers must be submitted and be made available to merSETA, even
after the expiry date of the contract. In carrying out the work, the Internal Auditor
must ensure that their employees maintain their objectivity and independence

by remaining independent of the activities they audit.

7 OUTCOMES AND RESULTS
The expected outcome and results of the project will include:

7.1.  The Internal Audit Provider (bidder) will report to the ARC on the following:

7.1.1.

Annual internal audit work to be performed. This work will be determined

in reference to a review of risk within the organisation and preparation of a

three (3) year internal audit plan.

7.1.2. Drafting the audit plan for approval by the ARC;
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7.
7.

7.1.7.

Reporting on findings and internal control weaknesses performance, financial

and/or operational.

1.3.
1.4.

AGSA

Providing recommendations on control improvements.

Prepare the merSETA to be audit ready for the external audit conducted by the

.1.5. Conduct a follow up assessment on the AGSA audit findings, monitoring the

implementation of the external auditors’ recommendations and close off the

related audit findings

information and

in doing so,

.1.6. Conduct ongoing assessments, audits and monitoring on performance

the bidder will be expected to make

recommendations to the relevant committees; and

Providing combined assurance to the ARC.

7.2. Conduct ad hoc functions including audits and reviews as and when required. This

will include the head office in Johannesburg and when required at one (1) or more of

the seven (7) regional offices listed below:

No Region Address
1. Head Office 8 Hillside Metropolitan Park, Block C Parktown,
Johannesburg
2. Gauteng South 8 Hillside Metropolitan Park, Block C Parktown,
Johannesburg
3. Mpumalanga / 18t Floor, No 8 Corridor Street, Route N4, Business Park,
Limpopo Ben Fleur Ext 11, Emalahleni
4. Free State / Northern 46 Second Avenue, Westdene, Bloemfontein
Cape
5. KwaZulu Natal Kent House, 01 Neptune Road, Westville, Durban
6. Western Cape 35 Carl Cronje Drive, Avanti Towers, Cape Town
7. Eastern Cape 270 Cape Road, Newton Park, Port Elizabeth
8. Gauteng North Infotech Building, 1072 Arcadia Street, Hatfield, Pretoria
7.3.  Execution of internal audit services
7.4. Compilation of a three (3) year audit plan including methodology and approach.
7.5. Report to management and the ARC on audit findings, internal control
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7.6.

7.7.

7.8.

weaknesses identified and/or improvements to internal control systems,

Report confirming internal audit performance or coverage is aligned with the approved
internal audit plan.

Handover the internal audit function to the new internal audit service provider in the
last quarter of the contract period.

Any other services that are ancillary to internal audit function.

8 CONTENT OF SUBMISSIONS - VERY IMPORTANT

8.1

8.2

8.3
8.4

8.5

8.6.

8.7

NB

Provide proposal as per the scope of work above which includes an introduction,
executive summary and high-level project plan;
Provide detailed pricing (vat inclusive) (refer to SBD 3.3. and Annexure A attached).

Failure to submit detailed pricing will result in disqualification of the bid.

Any additional service offering relevant to the scope of work.

Proof of registration on the Central Supplier Database (CSD) hosted by National
Treasury.

Fully completed and signed SDB 1, 3.3, 4, 6.1, and 7.2 forms attached. (Bidders must
complete specific goals on SBD 6.1. Failure to comply will result in zero points
allocation).

Proof of valid registration with IRBA must be presented. Failure to submit will result
in disqualification.

Bidders to indicate if there will be any subcontracting and indicate the percentage (%)

In instances of a joint venture / consortium the Joint Venture Certificate must be
included. However, for a subcontractor, identical specific goal must be submitted for

both the contractor and subcontractor in order to receive claimed points.

9 REQUIREMENTS

9.1 Bidder (Company) should have been in the business of rendering internal audit
services for seven (7) or more years, uninterrupted or continuous operations.

9.2 Bidder (Company) must have a minimum of three (3) years’ experience in auditing
public entities / public sector organizations between 2017 to 2024 and be familiar with
the PFMA and NT Regulations. This must be supported by three (3) written, signed,
contactable and verifiable letters of reference where similar work was undertaken and
completed between 2017 and 2024.
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9.3 Provide three (3) CV’s and copies of qualifications of the proposed team members
that have the qualifications and experience stated in the table belw. Certified copies of
qualifications, certification and/or registration with professional bodies would be

required (within 48-hours) of appointment.

NO. TEAM MEMBERS
9.3.1.

EXPERIENCE
Ten (10) years auditing

QUALIFICATION
CA (SA) and IRBA or

Engagement Partner

allocated to merSETA IIA SA experience

9.3.2. Senior Manager CA (SA) and IRBA or | Eight (8) years auditing
IIA SA experience

9.3.3. Manager A financial diploma or | Five (5) years auditing
degree as well as experience
SAICA or IRBA or lIA
SA (any one or
combination thereof)

9.34 CV of at least one (1) Diploma or Degree in | Two (2) years’ experience in

Information Services
and Certified
Information Systems
Auditor (CISA)

team member must ICT auditing
reflect experience in IT

audits.

9.4.

frames for the three (3) years.

Provide a high-level project plan, which includes an introduction, executive summary and time

10 SCORING GRID (TO BE LINKED WITH EVALUATION PROCESS UNDER 13)

S EVALUATION
No. REQUIREMENTS Criteria SCORE
10.1. Company Experience: Seven (7) years or more experience
The bidder must have a in internal audit services as 10
minimum of seven (7) evidenced in the Company Profile.
years or more years Four (4) to Six (6) years’ experience
uninterrupted or in internal audit services as S
continuous operations in | €videnced in the Company Profile.
internal auditing. Less fthan four. (4) years’ experien(.:e 0
as evidenced in the Company Profile.
10.2 The bidder must provide Three (3) or more letters of reference
evidence in the form of verifying a track record of three 10
Reference Letters of years' experience with successfully
completed audits in the completed projects.
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I EVALUATION
No. REQUIREMENTS Criteria SCORE
Public Sector — letters Less than three (3) written reference
between 2017 and 2024. letters of successfully completed 0
projects.
10.3. Team Members: Engagement Partner has a
Bidder to provide full CV minimum of 1.0 yearg’ .audit
experience with a minimum 5 years
of the proposed as a team leader and the 10
Engagement Partner with | Engagement Partner has provided
copies of qualifications valid proof of registration with SAICA
attached. and IRBA or IIA SA.
Engagement Partner does not have
a minimum of 10 years’ audit
experience and/or have a minimum 5
years as a team leader and/or the 0
Engagement Partner has not
provided valid proof of registration
with SAICA and IRBA or IIA SA.
10.4. Team Members: Senior Manager has a minimum of 8
. . years’ audit experience and has
Bidder to provide fuII'CV provided valid proof of registration 10
of the proposed Senior | yith SAICA and IIA or IRBA.
Manager with copies of  "Senior Manager does not have
qualifications attached. minimum of 8 years’ audit experience
and/or has not provided valid proof of 0
registration with SAICA and IIA /
IRBA.
10.5. Team Members: Manager has a Financial Diploma or
Bidder to provide full cy | D89ree and a minimum of five (5)
years audit experience and has 10
of the proposed Manager | ,yided valid proof of registration
with copies of with either SAICA or IIA SA or IRBA.”
qualifications attached. Manager does not have a Financial
Diploma or Degree and/or a
minimum of five (5) years audit 0
experience and/or has not provided
valid proof of registration with either
SAICA or IIA SA or IRBA
10.6. Two (2) or more years’ The bidder has provided at least one
experience with IT Audits | (1) team member who has two (2)
years’ ICT auditing experience and is 10
Certified in Information Systems
Auditing
No team member who is Certified in 0
Information Systems Auditing
10.7. Provide a project The methodology / approach
methodology / approach provided offers a detailed three-year
and a high-level project p!an tr]at clg_arly demonstrates the 10
plan for the three (3) bidder's ability to manage an.d
successfully execute the project
years. No project plan submitted or 0
incomplete.
Document Title Open Tender Terms of Reference
Document Number FIN-TR-001(B) Revision Date 20 April 2023
Page Number Page 10 of 15 *Next Revision Date 01 April 2025
Revision Number Rev 08 Access Controlled

*The document shall be revised at least 3 months before next revision date or as per merSETA organisational and operational changes




11 BUDGET (COST ESTIMATION)

The 80/20 evaluation criteria will be utilized. This evaluation criteria refers to 80% for Price
and 20% for specific goals.

Pricing should be on the following basis:

¢ Estimated total hours: 2500 hours for three (3) years, encompassing a comprehensive
all-inclusive package of services.
e Expenses.
Note: Refer to Annexure “A”. Failure to complete Annexure A will result in
disqualification.

12 CLOSING DATE
The closing date for submissions to be considered for this project shall be 06 March 2024 at
12:00 noon.
13 PAYMENT TERMS
The merSETA undertakes to pay valid invoices in full within 30 (thirty) days from receipt of the
correct invoice and for work done to its satisfaction upon presentation of a substantiated claim.
The merSETA shall not pay for any unproductive or duplicated time spent by the service
provider on any assignment as a result of staff changes, inefficiencies or rework.
14 EVALUATION PROCESS.
All bids duly lodged will be evaluated on functionality and price. The evaluation criteria and
weighting for measuring functionality are shown below:
CRITERIA WEIGHTING MINIMUM
Experience in business as internal auditors 20% 10%
Experience in auditing public entities - SETA 20% 20%
Team Member - Engagement Partner 10% 10%
Team Member - Senior Manager 10% 10%
Team Member - Manager 10% 10%
Experience in IT Audits 10% 10%
High level project methodology / approach 20% 20%
TOTAL 100% 90%
The overall minimum threshold for functionality will be 90% where all individual thresholds are
adhered to.
The evaluation of submitted bids will be conducted as follows:
Firstly, the bids will be evaluated for functionality based on the evaluation criteria and the
minimum threshold as shown in the table above. Any bid that fails to meet the overall minimum
threshold or has not received the minimum score for any individual component thresholds will
be disqualified.
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Thereafter, only the qualifying bids will be evaluated in terms of the 80/20 preference points
system, where 80 points will be allocated to price only and 20 points will be allocated in line
with specific goals.

This will be carried out in accordance with the PPPF Act as follows:

Number of
points claimed
The specific goals allocated points in terms (80/20 system)
of this tender (To be

completed by
the tenderer)

Tenderer who has 51% to 100% black people
ownership
Tenderer who has 30% to 100% black women 4
ownership
Tenderer who has 30% to 100% black youth 4
ownership
Tenderer who has 30% to 100% White women 2
ownership
Tenderer who has 20% or more owners with 4
disability
Total Points allocated to Specific Goals 20
15 NOTES TO BIDDERS
This section outlines basic requirements that must be met. Failure to accept these conditions
or part thereof will result in your proposal being excluded from the evaluation process.
15.1 Bidders must attend a compulsory briefing session that will take place virtually on the
20 February 2024 from 11:00am to 12:00noon via MS Teams using link or QR code
below: (only bidders who attend the compulsory briefing session will be
considered for this tender)
Meeting Link: https://teams.microsoft.com/l/meetup-
join/19%3ameeting_ YzcOMGEzNTgtYjBhZCOOZTILWImOWItYjexM2U5YmJkM?2
15%40thread.v2/0?context=%7b%22Tid%22%3a%22c¢9594d66-b4c1-4a03-8be9-
0cdce2d602dd%622%2c%2201d%22%3a%220d764249-202¢-418c-a6d1-
a934872244d8%22%7d
15.2 Bidders may be invited to present and discuss details of their proposals.
15.3 Bidders must complete the merSETA bid documents; Vendor Application Form SBD1,
3.3, 4, 6.1 and 7.2 attached before their tenders are considered.
15.4 Bid documents must be deposited at the merSETA tender box marked, “Tender for
Internal Audit Services — FIN/2024/001”.
Note: Bids must not be handed to any individual. Bids not deposited in the tender
box will not be considered.
15.5 The merSETA will not be liable to reimburse any costs incurred by the bidder during
the tender process.
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16

17

15.6 The contract will be for a period of three (3) years from the date of Contract Signature.

15.7 During the initial first twelve (12) months of the contract, the performance of the Bidder
will be measured and reviewed to determine whether the performance level is
satisfactory. This will be based on the agreed service level agreement. Should the
performance level not be satisfactory, the service provider will be given three (3)
month’s written notice of termination of the contract.

15.8 Bidders should identify any work they are currently carrying out or competing for which

could cause a conflict of interest and indicate how such a conflict would be avoided.

GENERAL
16.1 Bidders must deposit their documents into the tender box available on the Ground

Floor reception on or before 06 March 2024, 12H00 noon at the address below:

merSETA Head Office

Metropolitan Park, Block C

8 Hillside Road

Parktown

Johannesburg

2193
16.2  Any tender document received after the closing date and time will not be considered.
16.3 Two (2) bound and one (1) unbound hard copies of the proposal must be submitted.
16.4  All correspondence to bidders will be in writing.
16.5 Bidders may attend the opening of the tender box on the closing date.

16.6 Late submissions will not be considered for this tender.

DISCLAIMER
The merSETA reserves the right not to appoint a service provider for this tender. merSETA

further reserves the right to split the tender with more than one service provider or award a

portion of this tender to other service providers.

The merSETA does not bind itself to accept the lowest tender.

ST 19:1UTCH0200) _

Approved by:

Name: Bid Committee Chairperson
Contact Person: Ntombifuthi Motha

Email queries to: tenders@merseta.org.z
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Annexure A — Pricing Schedule
Failure to complete this Annexure will result in disqualification.

Level of Resources

Rate per hour
(including Vat)

Estimated Hours

per team member

TOTAL Year 1
(Including VAT)

Engagement Partner 86

Senior Manager 170

Manager 240

Junior Auditor/ 253

Trainee

IT Auditor 85

Disbursements

1.

2

3

4,

5

TOTAL 834
Level of Resources Rate per hour Estimated Hours TOTAL Year 2
(including Vat) per team member (Including VAT)

Engagement Partner 85

Senior Manager 170

Manager 240

Junior Auditor/ 253

Trainee

IT Auditor 85

Disbursements

1.

2

3

4.

5

TOTAL 833
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Level of Resources Rate per hour Estimated Hours TOTAL Year 3
(including Vat) per team member (Including VAT)
Engagement Partner 85
Senior Manager 170
Manager 240
Junior Auditor/ 253
Trainee
IT Auditor 85
Disbursements
1.
2
3
4.
5
TOTAL 833

GRAND TOTAL FOR 3 Years (ceiling price of the Tender)

Name of Bidder

Bidder representative

Signature

Date
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mer

MANUFACTURING, ENGINEERING
AND RELATED SERVICES SETA

PART A

INVITATION TO BID

SBD 1

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THE (NAME OF DEPARTMENT/ PUBLIC ENTITY)

BID NUMBER:

CLOSING
DATE:

CLOSING
TIME:

DESCRIPTION

BID RESPONSE DOCUMENTS MAY BE DEPOSITED IN THE BID BOX SITUATED AT (STREET ADDRESS)

BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED TO

TECHNICAL ENQUIRIES MAY BE DIRECTED TO:

CONTACT PERSON

CONTACT PERSON

TELEPHONE NUMBER

TELEPHONE NUMBER

FACSIMILE NUMBER

FACSIMILE NUMBER

E-MAIL ADDRESS

E-MAIL ADDRESS

SUPPLIER INFORMATION

NAME OF BIDDER

POSTAL ADDRESS

STREET ADDRESS

TELEPHONE NUMBER | CODE | ‘ NUMBER ‘

CELLPHONE NUMBER

FACSIMILE NUMBER CODE | ‘ NUMBER ‘

E-MAIL ADDRESS

VAT REGISTRATION

NUMBER

SUPPLIER TAX CENTRAL

COMPLIANCE STATUS | COMPLIANCE OR SUPPLIER
SYSTEM PIN: DATABASE

No: MAAA

B-BBEE STATUS
LEVEL VERIFICATION
CERTIFICATE

TICK APPLICABLE BOX]
[ ]Yes [ ] No

B-BBEE STATUS
LEVEL SWORN
AFFIDAVIT

[TICK APPLICABLE BOX]
[ ]Yes [ ] No

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST
BE SUBMITTED IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]
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SBD1

ARE YOU THE
ACCREDITED

REPRESENTATIVE IN
SOUTH AFRICA FOR

THE GOODS

/SERVICES /WORKS

OFFERED?

[ IYes [ INo
[IF YES ENCLOSE PROOF]

ARE YOU A
FOREIGN BASED
SUPPLIER FOR
THE GOODS
ISERVICES
IWORKS
OFFERED?

[ IYes

[ INo

[IF YES, ANSWER PART

B:3]

QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

IS THE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA)?
DOES THE ENTITY HAVE A BRANCH IN THE RSA?
DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA?
DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA?

IS THE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION?

IF THE ANSWERIS “NO” TO ALL OF THE ABOVE, THEN IT IS NOT A REQUIREMENT TO REGISTER FOR A
TAX COMPLIANCE STATUS SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERVICE (SARS)
AND IF NOT REGISTER AS PER 2.3 BELOW.

[ ] YES [INO
[ ] YES [INO
(] YES [INO
[ ] YES [INO
[ ] YES [INO
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SBD1

PART B
TERMS AND CONDITIONS FOR BIDDING

BID SUBMISSION:

1.2.

1.3.

1.4.

. BIDS MUST BE DELIVERED BY THE STIPULATED TIME TO THE CORRECT ADDRESS. LATE BIDS

WILL NOT BE ACCEPTED FOR CONSIDERATION.

ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS PROVIDED—(NOT TO BE RE-TYPED)
OR IN THE MANNER PRESCRIBED IN THE BID DOCUMENT.

THIS BID IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT, 2000
AND THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017, THE GENERAL CONDITIONS OF
CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL CONDITIONS OF CONTRACT.

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGN A WRITTEN CONTRACT
FORM (SBD?).

2. TAX COMPLIANCE REQUIREMENTS

2.1 BIDDERS MUST ENSURE COMPLIANCE WITH THEIR TAX OBLIGATIONS.

2.2 BIDDERS ARE REQUIRED TO SUBMIT THEIR UNIQUE PERSONAL IDENTIFICATION NUMBER (PIN)
ISSUED BY SARS TO ENABLE THE ORGAN OF STATE TO VERIFY THE TAXPAYER’S PROFILE AND
TAX STATUS.

2.3 APPLICATION FOR TAX COMPLIANCE STATUS (TCS) PIN MAY BE MADE VIA E-FILING THROUGH
THE SARS WEBSITE WWW.SARS.GOV.ZA.

2.4 BIDDERS MAY ALSO SUBMIT A PRINTED TCS CERTIFICATE TOGETHER WITH THE BID.

2.5 IN BIDS WHERE CONSORTIA / JOINT VENTURES / SUB-CONTRACTORS ARE INVOLVED, EACH
PARTY MUST SUBMIT A SEPARATE TCS CERTIFICATE / PIN / CSD NUMBER.

2.6 WHERE NO TCS IS AVAILABLE BUT THE BIDDER IS REGISTERED ON THE CENTRAL SUPPLIER
DATABASE (CSD), A CSD NUMBER MUST BE PROVIDED.

2.7 NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICE OF THE STATE, COMPANIES
WITH DIRECTORS WHO ARE PERSONS IN THE SERVICE OF THE STATE, OR CLOSE
CORPORATIONS WITH MEMBERS PERSONS IN THE SERVICE OF THE STATE.”

NB: FAILURE TO PROVIDE / OR COMPLY WITH ANY OF THE ABOVE PARTICULARS MAY RENDER

THE BID INVALID.

SIGNATURE OF BIDDER: .. .oiiiiiiieeee e

CAPACITY UNDER WHICH THIS BID IS SIGNED: .....ciiiiiiieee e
(Proof of authority must be submitted e.g. company resolution)

DATE:
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MANUFACTURING, ENGINEERING
AND RELATED SERVICES SETA

SBD 3.3
PRICING SCHEDULE
(Professional Services)
NAME OF BIDDER: ...ttt BIDNO.: ..o
CLOSING TIME.........cooi it CLOSING DATE.....oviiiiiiiiiiiiiiiiiieieeeeeeeeee
OFFERTOBEVALIDFOR .........ccceeeinnnnnn, DAYS FROM THE CLOSING DATE OF BID.........cccooviiviiiiiirieeee
ITEM DESCRIPTION BID PRICE IN RSA CURRENCY
NO **(ALL APPLICABLE TAXES INCLUDED)
1. The accompanying information must be used for the formulation
of proposals.
2. Bidders are required to indicate a ceiling price based on the total
estimated time for completion of all phases and including all
expenses inclusive of all applicable taxes for the project.
R
3. PERSONS WHO WILL BE INVOLVED IN THE PROJECT AND
RATES APPLICABLE (CERTIFIED INVOICES MUST BE
RENDERED IN TERMS HEREOF)
4, PERSON AND POSITION HOURLY RATE DAILY RATE
R
R
R
R
R
d. PHASES ACCORDING TO WHICH THE PROJECT WILL BE
COMPLETED, COST PER PHASE AND MAN-DAYS TO BE
SPENT
R days
R days
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DN ST o3 23 T4 1<) Pt
R days
R days
5.1 Travel expenses (specify, for example rate/km and total km, class

of airtravel, etc). Only actual costs are recoverable. Proof of the
expenses incurred must accompany certified invoices.

DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY ~ AMOUNT
................................ R
.................................... Roii
.................................... Roii
.................................... R
TOTAL: Rooeiiii i

all applicable taxes” includes value- added tax, pay as you earn, income tax, unemployment insurance fund

contributions and skills development levies.

5.2 Other expenses, for example accommodation (specify, eg. Three
star hotel, bed and breakfast, telephone cost, reproduction cost,
etc.). On basis of these particulars, certified invoices will be checked
for correctness. Proof of the expenses must accompany invoices.
DESCRIPTION OF EXPENSE TO BE INCURRED RATE QUANTITY ~ AMOUNT
.................................... R
.................................... R
.................................... R
.................................... R
TOTAL: R,
6. Period required for commencement with project after
ACCEPLANCE OF DT ... e e
7. Estimated man-days for completion of project.............cccoooiiiiiiiiiiiiii e,
8. Are the rates quoted firm for the full period of contract? *YES/NO
9. If not firm for the full period, provide details of the basis on which adjustments will be applied for, for
24
€XAMPIE CONSUMET PIICE INABX... et e et eeee e e et ettt e et e e e e e e e e e e e e e e e e e e e e e e e ettt ettt et e e e e e e e eeeeeeeaeeens
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*IDELETE IF NOT APPLICABLE]

Any enquiries regarding bidding procedures may be directed to the —

(INSERT NAME AND ADDRESS OF DEPARTMENT/ENTITY)

Tel:

Or for technical information —

(INSERT NAME OF CONTACT PERSON):

Tel:
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SBD4

BIDDER’S DISCLOSURE

PURPOSE OF THE FORM

Any person (natural or juristic) may make an offer or offers in terms of
this invitation to bid. In line with the principles of transparency,
accountability, impartiality, and ethics as enshrined in the Constitution of
the Republic of South Africa and further expressed in various pieces of
legislation, it is required for the bidder to make this declaration in respect
of the details required hereunder.

Where a person/s are listed in the Register for Tender Defaulters and /
or the List of Restricted Suppliers, that person will automatically be
disqualified from the bid process.

Bidder’s declaration

Is the bidder, or any of its directors / trustees / shareholders / members /
partners or any person having a controlling interest1 in the enterprise,
employed by the state? YES/NO

If so, furnish particulars of the names, individual identity numbers, and, if
applic



