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1.  BACKGROUND  

The Manufacturing, Engineering and Related Services Sector Education and Training 

Authority (merSETA) was established in 2000 to promote skills development in terms 

of the Skills Development Act (Act No. 97 of 1998 as amended).  

The merSETA facilitates skills development in the manufacturing, engineering, and 

related services that encompass the following sectors: Automotive, Metal, Motor, Tyre, 

Plastics, and Automotive Components Manufacturing. 

2.  OBJECTIVE   

2.1. The primary objective is to appoint a panel of Property management companies, 

or property Practitioners/Consultants or property owners or anyone with a 

mandate to act as a property scout. 

2.2. Bidders are required to submit proposals to the merSETA to secure Corporate 

Office Accommodation for the merSETA Mpumalanga Regional office for a 

period limited to the merSETA operating license term currently ending on 31 

March  2030 with a possibility of extension. 

2.3. The bidder must possess a valid fidelity certificate for property owners, regulated 

by Property Practitioners Regulatory Authority (PPRA) 

2.4. The procurement process will consist of two (2) phases which are as follows: 

2.4.1. Phase 1:  Open tender process phase that is publicly accessible to identify 

service providers that are compliant with the requirements listed below as 

listed on number 5 below.  

2.4.2. Phase 2:  Closed tender process phase to consider and evaluate the 

recommended properties in line with the Terms of reference attached as 

ANNEXURE: A. 

2.5. The merSETA will only be responsible for commission payment to the successful 

bidder (excluding the property owner) once the proposal submitted has yielded 

positive results, the deal has been concluded and Lease Agreement signed by 

both parties.  

2.6. The commission will be paid as a one-time flat fee, which will be negotiated and 

agreed upon in advance. This payment will only be made after the lease 

agreement has been signed by both parties involved. 
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3. PROJECT / CONTRACT PERIOD 

The successful bidder/s must be able to submit their proposal within a period of 14 

working days after appointment. The entire project, starting from inspection of the 

building until signing of the lease agreement, between two (2) parties must take no 

longer than three (3) months.   

 

4. SCOPE OF PROJECT 

The Property Specialists/Practitioners/Consultants or Property Owner will be responsible 

for:  

4.1. Acting as an intermediary between the merSETA (Lessee) and the Landlord 

(Lessor) in the best interest of the merSETA at all times.  

4.2. Accompany merSETA representatives during sites visits when conducting 

inspections of the property and advise the merSETA on the suitability and value 

of the property.  

4.3. Ensure the building is in compliance with the Occupational Health and Safety 

(OHS) Act and other applicable laws and regulations.  

  

4.4.    Be the contact person between the lessee and the lessor.  

4.5.    Present the offer to lease to the Lessor within the relevant mandate and facilitate 

           communication between the parties in respect of said offer. 

4.6.    Advise merSETA on market conditions, prices, legal requirements, and other  

          related matters pertinent and material to the leasing of the property in question. 

4.7.   Coordinate the collating and submitting of all relevant documents, property 

          viewing and oversee the signing of the lease agreement by both parties.  

4.8.   The duties of the Property Specialist/Practitioners/Consultants or Property 

Management Company will conclude upon signing of the lease agreement by 

both parties. 

4.9.   The merSETA will be responsible for paying a commission to the successful  

bidder, only after the submitted proposal has led to a successful outcome, the deal  

has been finalized, and the Lease Agreement has been signed by both parties. 
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5. REQUIREMENTS / CONTENT OF SUBMISSIONS – VERY IMPORTANT 

5.1. The bidder must include their valid sole mandate for the proposed properties 

for this particular tender.  

5.2. Licensing/Certification: The bidder must hold valid certification issued by the 

relevant regulatory body in the jurisdiction where they operate (Property 

Practitioners Regulatory Authority [PPRA]). 

5.3. Non-negotiable valid fidelity fund certificate issued by the relevant body.   

5.4. Demonstrable experience in the field of property management or real estate is 

necessary, with a minimum number of three (3) years of practice. 

5.5. Certified ID copies of all directors of the company.   

     5.6. Fully completed and signed SBD 1; 4, 6.1 and 7.2 forms.  

     5.7.      Proof of registration on the Central Supplier Database hosted by National  

                Treasury (The Bidder must be registered on the CSD)  

 

  (Please note that failure to submit the above-mentioned requirements will 

result in disqualification) 

 

 Non-compulsory briefing session 
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6. PHASE 1: SCORING GRID (TO BE LINKED WITH EVALUATION PROCESS UNDER 

12) 

No Requirement Criteria Score 

6.1.  The bidder must include their valid sole 

mandate for the proposed properties for 

this particular tender. 

NOTE: Bidders must provide proof that 

they have the exclusive right to 

represent properties they propose for 

this tender. 

Valid sole mandate for the 

proposed properties for 

this particular tender 

submitted. 

10 

Valid sole mandate for the 

proposed properties for 

this particular tender not 

submitted. 

0 

6.2.  The bidder must provide a CV and 

relevant qualifications related to 

property. 

NOTE: Bidders must demonstrate their 

expertise in property management or 

real estate. 

CV and relevant 

qualifications related to 

property submitted. 

10 

CV and relevant 

qualifications related to 

property not submitted. 

0 

6.3.  

 

Non-negotiable valid fidelity fund 

certificate issued by the relevant body. 

NOTE: Bidders must provide a current 

certificate from a fidelity fund.  

Non-negotiable valid 

fidelity fund certificate 

issued by the relevant 

body submitted. 

10 

Non-negotiable valid 

fidelity fund certificate 

issued by the relevant 

body not submitted. 

0 

7.  BUDGET (COST ESTIMATION)  

The 80/20 evaluation criteria will be utilized. This evaluation criteria refers to 80% for 

Price and 20% for B-BBEE. 

 

Annexure B: Pricing Schedule must be completed and signed by the bidder. 



 
 

 
Document Title Open Tender Terms of Reference 

Document Number FIN-TR-001(B) Revision Date  20 April 2023 

Page Number Page 7 of 20 *Next Revision Date  01 April 2025 

Revision Number Rev 08 Access Controlled 

    06 April 2023                                   *The document shall be revised at least 3 months before next revision date or as per merSETA organisational and operational changes 

   

8. CLOSING DATE 

The closing date for submissions to be considered for this project shall be 14 August 

2024, 12:00 noon 

 

9.   PAYMENT TERMS 

The merSETA undertakes to pay a valid invoice in full within 30 (thirty) days from 

receipt of the correct invoice in accordance with the signed lease agreement and/or 

SLA.       

10. EVALUATION PROCESS OF PROPERTY PRACTITIONERS/SPECIALISTS  

All bids duly lodged will be evaluated on functionality and price.  

The evaluation of this bid will be conducted in two (2) phases namely; 

• Phase 1: Appointment of Property Practitioners/ Specialists for sourcing office 

accommodation. 

• Phase 2: Evaluation of proposals, Site Inspection. 

 

           The evaluation criteria and weighting for measuring functionality are shown below: 

 

No Criterion Weighting Minimum 

thresholds 

10.1.  The bidder must include their valid sole 

mandate for the proposed properties for this 

particular tender. 

 

40% 40% 

10.2.  The bidder must provide a CV and relevant 

qualifications related to property.   

30% 30% 

10.3.  Non-negotiable valid fidelity fund certificate 

issued by the relevant body (Property 

Practitioners Regulatory Authority, PPRA) 

30% 30% 

TOTAL

  

 100% 100% 

The overall minimum threshold for functionality will be 100% where all individual criterion 

are adhered to. 
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The evaluation of submitted bids will be conducted as follows: 

 

Firstly, the bids will be evaluated for mandatory requirements as per section 5 of the 

document. 

 

Secondly, the bid will be evaluated on functionality based on the evaluation criteria 

and the minimum threshold as shown in the table above. Any bid that fails to meet 

the overall minimum threshold or has not received the minimum score for any 

individual component thresholds will be disqualified. 

 

Thereafter, only the qualifying bids will be evaluated in terms of the 80/20 preferential 

procurement regulation 2022 points system, where eighty (80) points will be allocated 

to price only and twenty (20) points will be allocated in line with specific goals. This 

will be conducted in accordance with the PPPF Act as follows: 

 

The specific goals allocated 

points in terms of this 

tender 

Number of points 

Allocated (80/20 

system) 

(To be completed by 

the organ of state) 

Number of points 

claimed (80/20 

system) 

(To be completed by 

the tenderer) 

Tenderer who has 51% to 100% 

black people ownership 

6  

Tenderer who has 30% to 100% 

black women ownership 

4  

Tenderer who has 30% to 100% 

black youth ownership 

4  

Tenderer who has 30% to 100% 

White women ownership 

2  

Tenderer who has 20% or more 

owners with disability 

4  

Total Points allocated to 

Specific Goals 

20  



 
 

 
Document Title Open Tender Terms of Reference 

Document Number FIN-TR-001(B) Revision Date  20 April 2023 

Page Number Page 9 of 20 *Next Revision Date  01 April 2025 

Revision Number Rev 08 Access Controlled 

    06 April 2023                                   *The document shall be revised at least 3 months before next revision date or as per merSETA organisational and operational changes 

   

11. NOTES TO BIDDERS 

This section outlines basic requirements that must be met. Failure to accept these 

conditions or part thereof will result in your proposal being excluded from the evaluation 

process. 

11.1. Bidders may be invited to present and discuss details of their proposals. 

11.2. Bidders must complete the merSETA bid documents; Vendor Application Forms, 

SBD 1; 3.3, 4, 6.1 and 7.2 before their tenders are considered.  

These SBD forms must be completed by the property owner. 

11.3. Tender documents should be presented to merSETA marked “THE 

APPOINTMENT OF A PANEL OF PROPERTY 

PRACTITIONERS/SPECIALISTS FOR SOURCING/SECURING OFFICE 

ACCOMMODATION IN EMALAHLENI, MPUMALANGA.” 

11.4. The merSETA will not be liable to reimburse any costs incurred by the bidder 

during the tender process. 

11.5. Bidders should identify any work they are currently carrying out or competing for 

which could cause a conflict of interest and indicate how such a conflict would be 

avoided. 

11.6. Site inspection will be conducted for shortlisted office accommodation. 

11.7. The merSETA will not enter into any form of a sub-lease agreement. 

12. GENERAL  

12.1. Bidders must complete the submission register at the security then deposit their 

documents into the tender box available at Ground Floor Reception on or before 

Closing date: 14 August 2024, 12H00 noon at the address below: Tender Box 

merSETA Head Office Metropolitan Block C 

8 Hillside Road, Parktown 

Johannesburg 

2193 

12.2. Any tender document not deposited in the marked tender box will not be 

considered 

12.3. Any tender document received after the closing date and time will not be 

considered. 

12.4. One (1) bound, one (1) unbound hard copy and one scanned electronic copy 

saved to a memory stick/USB of the proposal must be submitted. 
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12.5. All correspondence to bidders will be in writing. 

12.6. Bidders may attend the opening of the tender box on the closing date. 

12.7. Late submissions will not be considered for this tender. 

 

13. merSETA’s RIGHTS 

13.1.  The merSETA is entitled to amend any bid condition, bid validity period, RFP 

specification, or extend the bid closing date, all before the bid closing date. All 

bidders, to whom the RFP documents have been issued and where the 

merSETA has a record of such bidders, may be advised in writing of such 

amendments in good time and any such changes will also be posted on the 

merSETA’s website under the relevant tender information. All prospective 

bidders should therefore ensure that they visit the website regularly and before 

they submit their bid response to ensure that they are kept updated on any 

amendments in this regard. 

13.2. The merSETA reserves the right not to accept the lowest priced bid or any bid in 

part or in whole. It normally awards the contract to the bidder who proves to be 

fully capable of handling the contract and whose bid is functionally acceptable 

and/or financially advantageous to the merSETA. 

13.3. The merSETA reserves the right to award this bid as a whole or in part. 

13.4. The merSETA reserves the right to conduct site visits at bidder’s corporate 

offices and / or at client sites if so required. 

13.5. The merSETA reserves the right to consider the guidelines and prescribed hourly 

remuneration rates for consultants as provided in the National Treasury 

Instruction 02 of 2016/2017: Cost Containment Measures, where relevant. 

13.6. The merSETA reserves the right to request all relevant information, agreements, 

and other documents to verify information supplied in the bid response. The 

bidder hereby gives consent to the merSETA to conduct background checks, 

including FICA verification, on the bidding entity and any of its 

directors/trustees/shareholders/members. 

13.7. The merSETA reserves the right, at its sole discretion, to appoint any number of 

vendors to be part of this panel of service providers, if applicable (i.e., where a 

panel is considered). 

13.8. The merSETA reserves the right to a final decision on the interpretation of its 

tender requirements and responses thereto. 
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13.9. The merSETA reserves the right to consider professional conduct and 

experiences it had with any bidder which rendered similar services to the 

merSETA in the past 5 years over and above the references put forward by the 

bidder in its response. 

 

14. UNDERTAKINGS BY THE BIDDER 

14.1. By submitting a bid in response to the RFP, the bidder will be taken to offer to 

render all or any of the services described in the bid response submitted by it to 

the merSETA on the terms and conditions and in accordance with the 

specifications stipulated in this RFP document. 

14.2. The bidder shall prepare for a possible presentation should merSETA require 

such and the bidder will be required to make such presentation within five (5) 

days from the date the bidder is notified of the presentation. Such a presentation 

may include a practical demonstration of products or services as called for in this 

RFP. 

14.3. The bidder agrees that the offer contained in its bid shall remain binding upon 

him/her and receptive for acceptance by the merSETA during the bid validity 

period indicated in this RFP and its acceptance shall be subject to the terms and 

conditions contained in this RFP document read with the bid. 

14.4. The bidder furthermore confirms that he/she has satisfied himself/herself as to 

the correctness and validity of his/her bid response; and that the price(s) and 

rate(s) quoted cover all the work/item(s) specified in the bid response 

documents; and that the price(s) and rate(s) cover all his/her obligations under a 

resulting contract for the services contemplated in this RFP; and that he/she 

accepts that any mistakes regarding price(s) and calculations will be at his/her 

risk. 

14.5. The successful bidder accepts full responsibility for the proper execution and 

fulfilment of all obligations and conditions devolving on him/her under the supply 

agreement and SLA to be concluded with merSETA, as the principal(s) liable for 

the due fulfilment of such contract. 

14.6. The bidder accepts that all costs incurred in the preparation, presentation and 

demonstration of the solution offered by it shall be for the account of the bidder. All 

supporting documentation and manuals submitted with its bid will become merSETA 

property unless otherwise stated by the bidder/s at the time of submission. 
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ANNEXURE A:  BUILDING SPECIFICATIONS 

 
merSETA has the following requirements: 

1. Office Location 

1.1. The office accommodation should be closer to a 10km radius of the current 

accommodation (Section 1 No 8 Corridor, Crescent Route N4, Business Park Ben 

Fleur Ext 11, Witbank) 

2. Office Space Requirements 

The merSETA requires as follows: 

2.1. Minimum four hundred (400) to approximately six hundred (600) square meters 

inclusive of office accommodation and storage, excluding parking bays. 

2.2. The merSETA will not consider any office space requirements that fall out of the 

range cited above.  

3. Parking 

3.1. Parking must be provided within the same building and must be safe, secured, 

enclosed and access controlled.  

3.2. The parking must also include disability parking bays. The parking bays must not be 

less than fifteen (15). Provision must also be made for visitors parking. 

4. Lease Period 

4.1. The lease period will be a period limited to the operating license term ending                       

in March 2030 with a possibility of further extension. 

5.  Occupation Date 

5.1. The building should be completed and ready for occupation by 01 October 2024. 

The prospective lessor will be required to grant the lessee an opportunity to effect 

renovations and installations to the building prior to the occupation date. The bidder 

must furthermore confirm in their proposal whether a tenant installation allowance 

will be made available for the lessee to effect renovations. 

Note: Bidders are required to advise merSETA without delay if the availability 

status of the property changes. 
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6. Proof of existence of Building and its Grade 

6.1. The bidder must provide proof of ownership of the building and Proof of whether the 

building is an A or B grade. The proof of the grading must not be older than twelve 

(12) months and from a registered / accredited Architect (certified commercial 

property appraisals). 

7. Premises Accessibility 

7.1. The premises must be within the vicinity of Public Transport amenities.  

8. Disability Friendly 

8.1. The premises (office and parking) must be accessible to persons with disabilities. 

The office must make provision for the following: 

8.1.1. Ramp for the wheelchair at the entrance of the building. 

8.1.2. The ramp must have handrail/s and must be easily accessible to people with 

disabilities. 

8.1.3. Disability ablution facility must be fitted with handrail. 

8.1.4. In a multi-story building where the office is located above the ground floor, all 

lifts must be fully operational.  

9. Accommodation 

9.1. The premises must be able to accommodate 18 to 20 staff members. 

10. Back up Electric Power Supply 

11. The premises must have provision for back-up electricity and/or power supply in case of 

power outage. 
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12. The office accommodation structure required. 

Number Minimum Specification Description Quantity 

12.1.  Offices X1 office 

12.2.  Open Plan workstations X14 desks 

12.3.  Filling Room –Bulk Filers Room X1 

12.4.  Boardrooms X1 

12.5.  Client Interview rooms X2 

12.6.  Meeting room X1 

12.7.  Storage Room X1 

12.8.  Server Room X1 

12.9.  Separate ablution facilities for males and females 

including the ablution facility for people with 

disability. Ablution facilities must have at least 1 

cubicles for both male and female respectively. 

X1 

12.10.  Parking bays for staff and visitors 15bays 

12.11.  The premises must be fitted with the following 

equipment’s that must be maintained through 

corrective and preventative maintenance by the 

property owner. Bidders will be required to submit 

maintenance records post the evaluation process 

and before awarding of the contract.  

11.1. Health and Safety equipment 

• A fire sprinkler system must be in place. If 

not in place an exemption certificate must 

be provided in your submission which must 

confirm the health and safety equipment or 

the space to be occupied is certified as 

compliant with SANS and that a fire 

sprinkler system is not required. 

The items below must be in place: 

• Smoke detector system. 

• Fire extinguisher. 

N/A 
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Number Minimum Specification Description Quantity 

• Hose pipes. 

• Fire alarm system. 

N:B please note that the health and safety 

equipment must be in line with SANS 10400. 

Bidders are to submit proof of their 

compliance with the relevant sans as well as 

indicate where they are exempted from 

complying with the SANS. Said proof should 

be on an official letterhead from an entity or 

person who is authorized to confirm and /or 

certify compliance with the SANS.  

 

12.11.1. Controlled access system 

12.11.2. Air conditioners 
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ANNEXURE B 
 
PRICING SCHEDULE: For Property Specialist Services 
 

Item Description Total (Incl VAT) 

Consultation and Advisory 

Fee 

• Fee for providing market 

conditions, prices, legal 

requirements, compliance and  

other related advisory 

services.   

• Fee for acting as an 

intermediary between 

merSETA and the landlord. 

• Must be able to assist 

merSETA in negotiating the 

offer where necessary.  

 

OTHER  

Any additional costs not 

mentioned in this 

template should be 

itemized and included in 

the total cost (including 

VAT) 

1.   

2.   

3.   

4.   

5.   

Total Cost  

 
NOTE: Failure to submit the pricing schedule will lead to disqualification. 
 
Signature:_   
Printed Name:_   
Position:_   
Date:_ 
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ANNEXURE B:  BUILDING SPECIFICATIONS 

 
merSETA has the following requirements: 

1. Office Location 

12.12. The office accommodation should be closer to a 10km radius of the current 

accommodation (Section 1 No 8 Corridor, Crescent Route N4, Business Park Ben 

Fleur Ext 11, Witbank) 

2. Office Space Requirements 

The merSETA requires as follows: 

a. Minimum four hundred (400) to approximately six hundred (600) square meters 

inclusive of office accommodation and storage, excluding parking bays. 

b. The merSETA will not consider any office space requirements that fall out of the 

range cited above.  

3. Parking 

a. Parking must be provided within the same building and must be safe, secured, 

enclosed and access controlled.  

b. The parking must also include disability parking bays. The parking bays must not 

be less than fifteen (15). Provision must also be made for visitors parking. 

4. Lease Period 

a. The lease period will be a period limited to the operating license term ending                       

in March 2030 with a possibility of further extension. 

5.  Occupation Date 

a. The building should be completed and ready for occupation by 01 October 2024. 

The prospective lessor will be required to grant the lessee an opportunity to effect 

renovations and installations to the building prior to the occupation date. The 

bidder must furthermore confirm in their proposal whether a tenant installation 

allowance will be made available for the lessee to effect renovations. 

Note: Bidders are required to advise merSETA without delay if the availability 

status of the property changes. 
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6. Proof of existence of Building and its Grade 

a. The bidder must provide proof of ownership of the building and Proof of whether 

the building is an A or B grade. The proof of the grading must not be older than 

twelve (12) months and from a registered / accredited Architect (certified 

commercial property appraisals). 

7. Premises Accessibility 

a. The premises must be within the vicinity of Public Transport amenities.  

8. Disability Friendly 

a. The premises (office and parking) must be accessible to persons with disabilities. 

The office must make provision for the following: 

i. Ramp for the wheelchair at the entrance of the building. 

ii. The ramp must have handrail/s and must be easily accessible to people 

with disabilities. 

iii. Disability ablution facility must be fitted with handrail. 

iv. In a multi-story building where the office is located above the ground floor, 

all lifts must be fully operational.  

9. Accommodation 

a. The premises must be able to accommodate 18 to 20 staff members. 

10. Back up Electric Power Supply 

a. The premises must have provision for back-up electricity and/or power supply in 

case of power outage. 

11. The office accommodation structure required. 

Number Minimum Specification Description Quantity 

11.1. Offices X1 office 

11.2. Open Plan workstations X14 desks 
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Number Minimum Specification Description Quantity 

11.3. Filling Room –Bulk Filers Room X1 

11.4. Boardrooms X1 

11.5. Client Interview rooms X2 

11.6. Meeting room X1 

11.7. Storage Room X1 

11.8. Server Room X1 

11.9. Separate ablution facilities for males and females 

including the ablution facility for people with 

disability. Ablution facilities must have at least 1 

cubicles for both male and female respectively. 

X1 

11.10. Parking bays for staff and visitors 15bays 

11.11. The premises must be fitted with the following 

equipment’s that must be maintained through 

corrective and preventative maintenance by the 

property owner. Bidders will be required to submit 

maintenance records post the evaluation process 

and before awarding of the contract.  

11.11.1.  Health and Safety equipment 

• Fire sprinkler system must be in place. If 

not in place an exemption certificate must 

be provided in your submission which must 

confirm the health and safety equipment or 

the space to be occupied is certified as 

compliant with SANS and that a fire 

sprinkler system is not required. 

The items below must be in place: 

• Smoke detector system. 

• Fire extinguisher. 

• Hose pipes. 

• Fire alarm system. 

N:B please note that the health and safety 

equipment must be in line with SANS 10400. 

N/A 
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Number Minimum Specification Description Quantity 

Bidders are to submit proof of their 

compliance with the relevant sans as well as 

indicate where they are exempted from 

complying with the SANS. Said proof should 

be on an official letterhead from an entity or 

person who is authorized to confirm and /or 

certify compliance with the SANS.  

 

11.11.2. Controlled access system 

11.11.3. Air conditioners 

 










































































